iProbono

Terms of Reference: iProbono Intern (Part-Time

Position: Intern, Bangladesh, iProbono

Term: 6 months (part-time)

Hours: 24 hours per week

Stipend: A standard fee will be provided

Based in: Dhaka (with flexibility for remote work).
Application Deadline: 20 September

About iProbono

iProbono is a global group of organisations with a mission to enable people to access their rights in pursuit of a just
society. We are driven by the belief that justice must be inclusive. We do this by representing people in need,
strengthening the impact of civil society and advocating for policies that promote equality and end discrimination.

In the UK, iProbono is registered in England and Wales with Companies House (n0.7026261) and the Charity
Commission (no0.1148556). Through a lean but highly skilled team and an engaged global network of pro bono
lawyers, iProbono:

e Advances justice for people in need,;

e Strengthens the capacity and impact of civil society; and

e Advocates for policies that promote equity and end discrimination.

In Bangladesh, iProbono works closely with community organisations, legal professionals, and other partners to
expand access to justice, with a particular focus on marginalised and underserved communities, including women,
children, persons with disabilities, and LGBT+ communities.

The Internship
e The internship period is 6 months and will require at least three full days (8 hrs) of commitment per week.
® The successful candidate will receive a monthly stipend inclusive of travel expenses.
e The intern will be required to work on-site with flexibility for remote work.

The Role

The selected intern will play an important role in supporting the iProbono team in Bangladesh in delivering access
to justice, legal empowerment, and social justice initiatives. This internship will provide an opportunity to gain
practical experience in Legal Aid Clinic support, data collection and management, program documentation,
research, and community-based legal empowerment within a dynamic civil society organisation.

The intern will support the Bangladesh team across a range of program activities, including program
documentation, data collection and management, research, reporting, meeting coordination, and event support.
As part of this role, the intern will attend and support selected program activities, including the Legal Aid Clinic,
assist with collecting and digitising program data, and maintain relevant digital databases as well as preparing
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meeting minutes, supporting program reporting, and assisting with the planning and implementation of
workshops, training sessions, awareness activities, and other programs organised by the Bangladesh team.

The intern will also provide general program support to activities organised by the Bangladesh team, including
assisting with planning and logistics, participant coordination, preparation of materials, event documentation, and
other tasks required for the successful implementation of workshops, training sessions, awareness programs, Legal
Aid Clinics, and other program activities.

This position offers a unique opportunity to learn from experienced professionals while contributing to meaningful
access-to-justice and legal empowerment initiatives in Bangladesh.

The intern will work closely with the iProbono Bangladesh team, Research and Impact Team, and Communications
Team, and may also engage with panel lawyers, community partners, and other program stakeholders as required.

Deliverables
You will be required to complete the following deliverables during the 6-month internship:
e Attend and support the Legal Aid Clinic twice a month, including data collection, registration, and
documentation.
Digitise, organise, clean, and regularly update Legal Aid Clinic data using Excel/Google Sheets.
Support the development and management of Google Forms and other data-collection tools.
Assist in preparing monthly program reports, meeting minutes, and other program documentation.

Support the planning and organisation of programs, workshops, training sessions, awareness activities,
Legal Aid Clinics, and other events organised by the Bangladesh team.

Assist with research, data summaries, written outputs, and other program-related materials as required.

e Participate in regular check-ins with the Bangladesh team and provide updates on assigned tasks.

e Maintain proper records of work undertaken on behalf of iProbono and ensure confidentiality and
appropriate handling of beneficiary and case-related information.

e Undertake other tasks as assigned by the iProbono Bangladesh team, Research and Impact Team, and
Communications Team.

o You will keep records of all work done on our behalf in a specified format and will keep copies of all

correspondence, including emails and documents relating to iProbono and will supply such copies to us on

request at any time.

Skills and Experience
e A Law graduate or Advocate with a demonstrated interest in human rights, access to justice, legal
empowerment, or social justice.
Practical experience in data entry, data management, or digital record-keeping is highly desirable.
Familiarity with Google Forms and other online data-collection tools.
Demonstrated interest in human rights, social justice, or legal empowerment.
Strong written and verbal communication skills in both Bangla and English.
Ability to work independently, manage time effectively, and meet deadlines.
Proficiency in Google Workspace.

Familiarity with community-based work and civil society engagement is an asset.
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e Candidates living in or near Mirpur will be given preference, considering the location of the Legal Aid Clinic.

To Apply

Please email global.recruitment@i-probono.com with your CV and a short cover letter stating why you are
suitable for this role. Email subject line: BD Intern

Shortlisting and interviews

Interviews will be carried out via virtual platforms. Please note that only shortlisted candidates will be contacted
for the interview.

Safeguarding Commitment

iProbono is committed to the safety and protection of children, young people and vulnerable adults and has zero
tolerance for sexual and gender-based violence and this role may include contact with these groups. Our selection
procedures reflect our commitment to the safety and protection of children, young people, and vulnerable adults
in our programs in stable and humanitarian activities. Visit us at https://www.i-probono.com/
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